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Nonprofit Sustainability Grant Program Guidelines
The City and Borough of Juneau (CBJ) received funding from the federal Coronavirus Aid, Relief, and 
Economic Security (CARES) Act. The CBJ Assembly has been determining what funding is available 
for government, businesses, nonprofits, and individuals. The Nonprofit Sustainability Grant Program, 
funded with $3,000,000 from the CBJ’s CARES Act Budget, was established by Ordinance. The Juneau 
Community Foundation is the grant administrator for this program. 

 Extended Deadline: October 21, 5:00 pm

Grant Program Rules

The program is open to nonprofits that provide services to residents of CBJ, regardless of where the 
nonprofit has its main office—though the nonprofit must have a physical or service presence within the 
City and Borough of Juneau—and regardless of whether the local chapter or affiliate is part of a larger 
statewide or national organization. 

The Juneau Nonprofit Sustainability Grant Program is open to all qualifying nonprofits. Nonprofits that 
applied for or obtained other state or federal COVID-19 related assistance are eligible to apply, but funds 
requested from this program must not be duplicative. Reporting requirements for this nonprofit grant 
program will be shared when grants are awarded. 

A nonprofit may be eligible for a grant through this program while also obtaining a grant through other 
federal CARES Act-sourced funding. However, CARES Act grants cannot cover duplicative expenses 
or losses (e.g., cover the same expenses already funded through the Paycheck Protection Program, 
Emergency Injury Disaster Loan (EIDL) program, AK CARES small business loans, or other CARES Act-
sourced funding). In addition, an applicant that has received a CBJ CARES Act Business Stabilization 
Grant, administered by the Juneau Economic Development Council, may be eligible for a grant under 
this program, only if their Business Stabilization Grant does not exceed the amount they are eligible for 
under this program.

Applicants will need to certify that the information provided is true and accurate, agree to assist in 
the verification of information provided in the application, and to provide additional information, if 
requested. Expenditures that are not eligible expenses will require repayment from the grantee. The 
names of nonprofits that receive grants, and the amounts and purposes for which they receive the 
funding will be considered a public record.

Eligible Expenses

As per U.S. Treasury Department guidance of July 8, any expenditures of CARES Act funds must be 
related to the COVID-19 public health emergency and incurred between March 1 and December 30, 
2020. For this City and Borough of Juneau program, eligible expenses include helping nonprofits recover 
from the loss of revenues during stay-at-home orders or other restrictions on normal operations. The 
grants of CARES Act funds can also be used to assist eligible nonprofits cover their additional expenses 
of operating during the public health emergency, such as personal protective gear, cleaning supplies 
and equipment and sanitizing work, modifications in service delivery due to social distancing, or other 
increases in operating costs.

Juneau CARES Act 
Nonprofit Sustainability Grant 
Program Guidelines & Application
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Grants to nonprofits also may be used for establishing temporary health care services and facilities, 
COVID-19 testing, telemedicine and behavioral health services related to the public health emergency, 
services for older adults and individuals with disabilities, food delivery services, equipment and services 
to support or enhance distance learning for the community and individuals affected by the closure of 
schools to in-person classes, child protection and welfare services, assisting the homeless population, 
and personnel costs where duties have been significantly changed due to COVID-19. These are merely 
examples—there is no explicit list—though the overriding essential element of any allowable use of the 
funds is that the additional services or additional costs of maintaining existing services is in response to 
the public health emergency.

Eligibility

The following are general eligibility rules. Specifics are addressed in the application.

 • The grants will be available to IRS certified 501 nonprofits, including (c)3, c(4), c(6), c(7), c(19), or c(23). 
While (c)4 and (c)6 organizations are eligible, these funds cannot be utilized for lobbying or advocacy. 

 • The grants will be available to faith-based nonprofits, so long as they provide services that are 
promoted and available to the general public without regard to religious affiliation.

 • The nonprofit must have been registered in Alaska on or before January 1, 2020, and be operating in the 
City Borough of Juneau since February 15, 2020

 • A majority of the group’s local board of directors or local advisory board and its officers must be Alaska 
residents. A local affiliate of a national organization must have a local advisory or governing board.

 • The program is limited to nonprofits that have been or will be economically damaged by the COVID-19 
public health emergency. Your organization must have experienced or will experience a loss of income 
caused by required closures and/or cancellations of services/programs due to the COVID-19 pandemic, 
and/or have incurred or will incur expenses in direct response to the Coronavirus public health emer-
gency between March 1 and December 31, 2020, in one or more of the six categories detailed in the U.S. 
Treasury list of Eligible Expenditures, which are included in this grant packet.

 • The grant funds must be fully expended by December 30, 2020.

 • Applicants must provide a 2019 IRS Form 990. For those nonprofits that do not file with the IRS, an au-
dited 2019 financial statement will be accepted. If your organization has neither of these, an unaudited 
2019 financial statement will be accepted. Grant maximums are generally determined by 2019 income 
for programs within the City and Borough of Juneau.

Application

Before beginning application see STOP signs to ensure your organization is able to apply. Where text 
boxes are provided, simple explanations are requested.

Need Help? Have Questions? 

Contact Juneau Community Foundation CARES Act Contractor: Larry Persily
By email: caresactgrant@juneaucf.org; or by phone: 907-351-8276

The Juneau Community Foundation reserves the right to amend any criteria or procedures as may be 
required if new state or federal guidelines are issued. Organizations that have received funding from other 
sources are eligible to apply for this funding, but the funding cannot be duplicative.

The Juneau Nonprofit Sustainability Grant Program is limited to nonprofit organizations economically 
damaged by the COVID-19 public health emergency. Requests intended to recover economic damages 
(missed fundraisers, etc.) are allowable. If the proposed use of grant funds is to reimburse expenses 
incurred as a result of COVID-19, use must fit into one of the Eligible Expenditure Categories defined by 
Treasury. A list of categories and nonexclusive examples are provided in this grant packet.
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Section 1: Organization and Applicant Information

Grant Application

Nonprofit Name

Juneau Mailing Address

Nonprofit Website

EIN/Tax Number

Contact Name

Contact Title/Position

Contact Phone Number 

Contact Email Address

Total Grant Requested

Section 2: Eligibility

 1. This nonprofit was registered in Alaska on or before January 1, 2020.  Yes No

 2. This nonprofit has been providing services to residents of the City and  Yes No
  Borough of Juneau since at least February 15, 2020.

 3. This nonprofit has a clear and demonstrated physical presence in CBJ. Yes No

 4. This organization is an eligible IRS-certified 501 nonprofit  Yes No
  (must be a 501(c)3, 4, 6, 7, 19, or 23)

  Faith-based nonprofits providing services available to the general public 
without regard to religious affiliation are eligible to apply. Nonprofit 
primarily engaged in political or lobbying activities, foundations with assets 
over $5,000,000, or the foundation arm of a nonprofit are NOT eligible.

 5. Please list the nonprofit’s 501 type:

 6. A majority of this nonprofit’s local board of directors or local advisory  Yes No
  board live in Juneau.

 7. This nonprofit will be able to fully expend all grant funds by December 30, 2020. Yes  No

 8. This nonprofit had revenue in Fiscal Year 2019. Yes  No

 9. Was this nonprofit impacted by the COVID-19 public health emergency Yes No
  and is in need of economic assistance?

q	 q
q	 q

q	 q
q	 q

q	 q

q	 q
q	 q
q	 q

If you answered No to any of these questions (1-9) stop here, as you are not 
eligible for funding through this program.
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 10. Provide your most recently completed IRS 990 Form. If your Fiscal Year 2019 
990 is not yet available, please provide your Fiscal Year 2019 audited financial 
statement. If your organization has neither of these, provide an unaudited Fiscal 
Year 2019 income/revenue statement (profit and loss, or statement of activities) 
and balance sheet (statement of financial position).

 1 1. Gross Revenue for nonprofit in FY2019: $

 • For a nonprofit with gaming income, gross revenue excludes payment of 
prizes and all expenses. 

 • For a nonprofit serving areas and residents outside of CBJ, gross revenue is 
based on your revenue for programs within the City and Borough of Juneau.

Section 3: Covid-19 Impact Information

Nonprofits may apply for grant funds to (a) reimburse eligible expenditures incurred and/or anticipated 
as a result of the COVID-19 public health emergency; and/or (b) take into account lost revenue and/or 
anticipated revenue loss, so as to mitigate COVID-19 economic damage. Eligible Expenditure Categories 
are defined by the U.S. Treasury. The U.S. Treasury list of Eligible Expenditures, and some nonexclusive 
examples, can be found on page 9.

 1. Briefly describe this nonprofit’s eligible expenses and/or lost revenue.

For Questions?  contact the Juneau Community Foundation CARES Act contractor: 
Larry Persily: caresactgrant@juneaucf.org (email)   907-351-8276 (phone)
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Section 4: Grant Request Information

 1. See table below to determine your organization’s potential maximum grant
  award based on your 2019 revenue and put that amount here: $

NONPROFIT ANNUAL REVENUE* MAXIMUM GRANT AWARD

Up to $24,999 $5,000

$25,000—$49,999 $10,000

$50,000—$249,000 $25,000

$250,000—$999,999 $50,000

$1,000,000 and over $99,000

*Annual Revenue is determined by the nonprofit’s 2019 IRS Form 990 or audited financial 
statement. If you do not have either of these Annual Revenue is determined by a nonprofit’s 
unaudited financial statement for 2019.

 2. Did you receive a CBJ Business Stabilization Grant (program run by JEDC)? Yes No

  If yes, put amount of grant your organization received here (if no, put zero) $

q	 q

 3. To determine the maximum your nonprofit is eligible for, subtract the amount of 
  your CBJ Business Stabilization Grant from your potential maximum grant 
  award (subtract line 2 from line 1) and put result here: $

  This is the maximum amount you are eligible for under this grant program. 

Section 5: Determine Total Grant Request

 1. Use the Expenditure and Lost Revenue form (pg. 8) to determine the total amount 
of COVID-19 related expenditures (see nonexclusive list of eligible expenses on 
page 9), AND lost revenue for your nonprofit. 

  Our nonprofit’s total COVID-19 related expenditures and lost revenue is: $

  If your nonprofit is requesting over $5,000 you must include the 
  Expenditures and Lost Revenue form with your application.

 2. To determine total grant request, select either the amount on line 3 
  from Section 4 or line 1 from Section 5, whichever is LESS

  Total Grant request amount: $
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 AK Community Foundation—Coronavirus 
    Nonprofit Relief Fund $ Received  Yes No

 Tribal CARES Act Funding $ Received Yes No

 AK CARES (AIDEA/Credit Union 1) $ Received Yes No

 Paycheck Protection Program (PPP) $ Received Yes No

 Other CARES Act Sourced Funding $ Received Yes No

 CBJ Business Stabilization Grant $ Received Yes No

 Other $ Received Yes No

 The applicant agrees not to use this grant funding to pay for costs or   Yes No
 lost revenue that has been provided through other CARES Act grants.

q	 q
q	 q
q	 q
q	 q
q	 q
q	 q	
q	 q

q	 q

 1. Please indicate all CARES Act relief funding that you have applied for and/or received 
(or been approved to receive) and provide the specific dollar amount below.

Applications must be received by 5:00 pm on October 21, 2020.  
Submit application by email: caresactgrant@juneaucf.org

 

Section 6: Additional CARES Act Funding

Section 7: Application and Submission Instructions

Need Help? Have Questions? 

Contact Juneau Community Foundation CARES Act Contractor: Larry Persily

   By email: caresactgrant@juneaucf.org; or by phone: 907-351-8276

Submitted applications may be amended before the deadline. Incomplete applications 
at time of deadline will be rejected.

 2. If there are specifics about the CARES Act funding your organization received that you would like 
us to know, please describe here (e.g., funds received were distributed as grants to individuals). 
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Section 8: Certifications and Signatures for Grant Agreement

By signing this application, I certify, on behalf of myself and the nonprofit organization, the following:

 1. The information provided in this application is true and accurate to the best of my knowledge, 
information and belief.

 2. My nonprofit organization has suffered economic hardship/impacts due to the COVID-19 pandemic.
 3. Grant funds will be spent by the required deadline of December 30, 2020 or returned.
 4. I will assist in the verification of information provided in this application and provide additional 

information to the Juneau Community Foundation, CBJ, or its auditors, if requested.
 5. Even if my nonprofit has received COVID-19 relief funds from other sources, it is still in need of 

additional relief funds from the Juneau Nonprofit Stabilization Grant Program.
 6. Funds being provided are federal and it is the sole responsibility of the applicant to determine and 

seek independent advice as to the tax and auditing implications to the applicant.
 7. I will complete a final report by January 15, 2021.
 8. Any grant funds determined to have been used for a purpose not authorized by the CARES Act 

must be returned to CBJ and that I am liable for such funds.  Additionally, any funds not expended by 
December 30, 2020 will be returned to CBJ.

 9. I understand that the Juneau Community Foundation and/or CBJ may publish or publicly release a list 
of grant recipients and amounts of individual grant awards.

 10. My organization will maintain documentation following generally accepted accounting principles 
for how the funds are expended, including but not limited to financial records, payroll records or 
receipts. Grantee will provide documents to the Juneau Community Foundation or CBJ, if requested.

 11. I certify that I have the authority to legally bind the applicant.

If all of the above requirements are not met in full or if any information provided on the application is 
found to be false or incorrect, the applicant will be deemed in default and all funds must be returned 
to CBJ within 30 days notification of default. I agree that, if the applicant accepts a Juneau Nonprofit 
Sustainability Grant, the applicant is bound by the obligations and liabilities described in this application 
and the CBJ shall have the right to enforce these obligations and liabilities in any manner provided by law.

The undersigned represents, warrants, and certifies that the information provided herein is true, 
correct, and complete. I understand that this application, combined with award of a Juneau Nonprofit 
Sustainability Grant, constitute a binding contract and shall be deemed a valid original instrument if 
delivered electronically.

Signed: Date:

Print Name: Title:

Applicant Filing Checklist

 3 Completed and signed application
 3 2019 IRS Form 990 or audited financial statement 

(unaudited statement, for nonprofits that do not 
have either of these)

 3 Expenditure and Lost Revenue Form (only required 
for those applicants requesting more than $5,000)

For Grant Review Committee

 • Application was received on time
 • Application is complete—including, 

required attachments
 • Applicant meets eligibility requirements

Reviewers Intials:
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Expenditures and Lost Revenue Form

ORGANIZATION
NAME

Expenditures and Lost Revenue

Actual Expenditures 
& Lost Revenue

03/01/2020—6/31/2020

Expected Expenditures
& Lost Revenue
7/1/20—12/31/2020

Total Expected
Expenditures & 
Lost RevenueEligible Expenditures*

Note: Neither the examples below nor 
those found on the Eligible Expenditures 
Table are comprehensive. They are examples
of the items that would be eligible.

 Direct Costs $  $  $

 (e.g., sanitizer, PPE, move to remote
  offices, meet COVID requirements
  for distancing, etc.)

 Personnel and Program Costs $  $  $
 (e.g., wages for personnel or to 
 provide services that changed 
 significantly due to COVID-19)

 Lost Revenue $  $  $ 

 (e.g., net funds lost due to cancelled 
 fundraisers, decreased payments,
 cancelled events)

TOTAL Eligible Expenditures and Lost Revenue $ 
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U.S. Treasury Eligible Expenditures for CARES Act Funds
Eligible Expen-
diture Category

Nonexclusive Examples 
of Eligible Expenditures

Possible Focus Areas

Medical

• Emergency medical response expenses, 
and expenses for establishing and oper-
ating public telemedicine capabilities for 
COVID-19-related treatment

• Health-serving organizations including medical, behavioral 
health, etc. 
• Emergency responses/responder costs

Public Health 
Expenses

• Acquisition and distribution of medical and 
protective supplies 
• Disinfection of public areas and facilities 
• Public safety measures undertaken in 
response to COVID-19 

• Public health communications via public media 
• Costs of adapting practices for public health purposes such 
as quarantine housing, travel costs, procurement of PPE, etc.
• Care for homeless populations provided to mitigate 
COVID-19 effects and enable compliance with public health 
precautions 
• Purchase of assets that are for immediate use for response/
quarantine and also of valuable response after the crisis
• Costs of quarantining individuals

Payroll 
Expenses

• For public safety, public health, health 
care, human services and similar employees 
whose services are substantially dedicated 
to mitigating or responding to COVID-19

• Includes nonprofit organizations providing residential services 
and supports; behavioral health clinical services and supports 
and organizations that provide critical housing and needed 
support services to maintain stable housing for vulnerable 
populations

Expenses of 
Actions to 
Facilitate 

Compliance

• Food delivery to residents, including, for 
example, senior citizens and other vulnera-
ble populations 
• Facilitation of distance learning, including 
technological improvements, connected with 
school and other organizational closings 
• Telework capability for employees

• Costs of food delivery, addressing food insecurity, including 
procurement, shipping, storage, transportation, and delivery to 
ensure people have food
• Includes costs of outreach and assistance to people who 
need food support due to the crisis but may not have accessed 
services in the past and are unfamiliar with public assistance
• Proposals that enhance capacity by adopting telehealth or 
other distance delivered service practices, expands hiring 
practices to include remote employees, or creating positions 
to assist quarantined residents, disinfect areas, deliver food, 
ensure public compliance, or changing hiring practices, etc. 
• Includes Internet connectivity and distance learning/telework 
projects, including training employees for telework and remote 
working capabilities

Expenses 
Associated 

with the 
Provision of 
Economic 
Support

• Expenditures related to the interruptions 
to nonprofit businesses caused by required 
closures 
• Unemployment insurance  related to the 
public health emergency if such costs will not 
be reimbursed by the federal government 
pursuant to the CARES Act or otherwise

• Includes organizations providing technical assistance for 
nonprofits to access relief funding, etc. 
• Includes funding for post-award technical assistance to grant 
recipients related to allowable expenditures, guideline interpre-
tation, etc.

Other 
Reasonably 
Necessary 
Expenses

• Other expenses reasonably necessary that 
can be tied back to COVID-19

• Includes organizations that provide pro-
gramming that is reasonably necessary to 
the function of the community

• Includes child care and youth programs that will enable par-
ents/caregivers to return to work 
• Includes organizations working under increased pressure due 
to impacts of COVID-19 
• Includes libraries and arts and cultural organizations that 
house or offer youth or social service programming that is nec-
essary to the function of community
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